
To Initiate a GRANT thru REEport: 
 
1. Log in to REEport (https://portal.nifa.usda.gov/cas/login) 

a. Below is what the welcome page looks like: 

https://portal.nifa.usda.gov/cas/login


2. Select REEport (SAES for Research, EXT for Extension, VET for Vet School) once you are 
logged in. 

   



 
 
 
 

 
Begin Project 
Initiation in REEport 

 
Select Project Initiation module 
from the top of the menu bar 

 
Or click on the picture 



Finding Your Project – 2 options 
 

Option #1: Use search tool on home screen – enter one of the fields 
(accession number, proposal number, project number, etc) to find 
Project and then click on Search. 

 



Finding Your Project – 2 options 

Option #2: Use “expanded folder” view to see list of projects in the 
folder. Then select the project you wish to edit by clicking on the 
title. 

 
 



Navigating the Software 
When moving from screen to screen, you can use the navigation buttons 
provided at the top and bottom of each screen or use the menu bar at the 
top of the page. 

 
Option #1: Navigation Buttons 

 
 
 
 
 
 
 
 

Next will save data entered and move to next 
screen 
Save will save data, but stay on same page 

 
Option #2: Menu Bar 

 



 
 
 

 
Project Initiation 
Sections: 
1. Cover 
2. Participants 
3. Goals 
4. Products 
5. Outcomes 
6. Audience 
7. Methods 
8. Summary 
9. Keywords 

10. Classifications 
11. Proposal 
12. . Assurance 

Statements 
 

 
You may fill out each section in any order you wish 



Cover Page  
Cover Page 

Grants will have much of the information filled 
out already. 



Co-Project Directors 
To enter more than one Co-PD, click 
the “+” sign 
If the Co-PD is not in an AgriLife 
Dept, choose “Non TAMU Dept” 

Estimated Project FTEs for the Project Duration 
This is an estimate – give us your ‘best guess’ 

 
1 FTE = full time employee for 1 year. Enter the estimated 
FTEs that will support the project for the duration of the 
project (ex 5 years would be 5 FTEs for 1 full time person). 

 
Scientist: responsible for original thought in independent 
scientific study ex Professor, Scientist 
Professional: significantly contributes to research activities, 
have high degree of research activity responsibility, but don’t 
hold principal investigator status 
Technical: associated with research efforts in technical 
capacity 
Administrative and Other: clerical and support staff who 
contribute to the non-technical support of project 

Participants 
 
 
 
 
 
 
 
 
 
 

 

 
 

 



Goals/Objectives 
 
 

 



Products 



Expected Outcomes 
 



Target Audience 
 



Methods 
 
 
 
 



Non-Technical Summary 
 



Keywords are typically pre-filled for Grants. 

You need to click on the ‘+’ next to the keyword 
phrase box to enter each additional keyword or 
keyword phrase 

Keywords 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



Classification 
 
 
 
 
 
 

 
Enter percent of research pertaining to Animal Health. Must enter “0” if no portion supports 
animal health research 

 
Check Yes if your work is jointly planned, funded or in some other way interfaces 
with extension. This would include transfer of information and technology. If you 
check yes you will then need to fill out the percent of research and extension. 

 

 Codes for Knowledge Area, Subject of Investigation 
and Field of Science can be found https:// 
agrilifeas.tamu.edu/documents/usda-manual-of- 
classification-ka-soi-fos.pdf/ 

 

 
 
 

 
You may choose more than one program, but the total 
percentages must add up to 100 

 

 

https://agrilifeas.tamu.edu/documents/usda-manual-of-classification-ka-soi-fos.pdf/
https://agrilifeas.tamu.edu/documents/usda-manual-of-classification-ka-soi-fos.pdf/
https://agrilifeas.tamu.edu/documents/usda-manual-of-classification-ka-soi-fos.pdf/


Submit 
When you are finished filling out all of the pages, you will click submit. If you do not see a submit button down at 
the bottom, REEport will tell you what needs to be fixed. Ex: 
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