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Request for Texas A&M AgriLife Agency Employee to Teach Credit-bearing Courses in the 
College of Agriculture and Life Sciences

Date (Due 30 days before the start of the semester):	
Academic Department Making Request:
Agency Employee:
Employee Department (if different from requesting dept):
Course (# and title):
Dates of requested teaching appointment:
Is Course Face-to-Face or On-line or other format (such as study abroad, please describe):
Is this the first time or recurring? Previous time if recurring:
Describe the proposed compensation plan: (Include amount, monthly/lump sum, percent effort or FTE equivalent. If recurring, describe how this is being made part of the employees annual responsibilities with adjustments to their compensation.  If part of their annual appointment, is it a net addition to their position or is some other duty been deleted?

Requested by:______________________________		______________________________
		Department Head of Hiring Unit		Unit Head (if different)

Approved:	______________________________		______________________________
		 Agency Director				Executive Associate Dean 

This form should be submitted 30 days prior to the start of the semester and is in addition to the request to hire/appoint/reappoint memo sent to the Dean of Faculties.  That memo should be from Department Head through Executive Associate Dean to Dean of Faculties and should have the CV and any appropriate forms (background check, non-tenure accrual agreement, credentialing form) attached in the portal.
											
January 2018
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