
UAS Flight Application Instructions: 
Origami System Guide

From the AgriLife UAS page, the link: Office of Risk Management – Texas A&M University System site (tamus.edu) will take you to the page seen 
below. Be sure to select Origami Portal. Once selected you will be taken to the new page for all AgriLife UAS ApplicaƟons. Be sure to uƟlize this 
page regardless of where you are flying. Whether you are flying on campus, off campus, in Brazos or Burleson County, or any other county. The 
process will be run through this link.  

Search.. Q. 

BUSINESS AFFAIRS 

HOME PAGE 

• TAMUS Office of Risk 

Management Home 

• International Travel 

• Contact List 

• Member Risk Managers 

• Workers Compensation 

Home 

• Business Home Page 

• Risk Management Home 

• Member Risk Managers Only 

• TAMUS System Office of Risk 

Management Staff Only 
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THE TEXAS A&M 
UNIVERSITY SYSTEM 

HOME v ABOUT REGENTS CHANCELLOR OFFICES v SSO JOBS CONTACT Q 

TAMUS Office of Risk 
Management 

Origami Portal 

Click above to report an incident, asset, or for 

Insurance Applications. 

Risk Management Home 

Contact Us 

Origami SSO 

Licensed User Access Only 

Workers Compensation 

Member Risk Managers Contacts 

https://www.tamus.edu/risk/
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Once you have selected “Origami Portal”, it will take you to the screen below.  

 

Among the opƟons, you will see the buƩon “Submit a new UAS ApplicaƟon”. SelecƟng this buƩon will take you directly to the applicaƟon where 
you can start filling in your specific informaƟon regarding your flight. There is no login necessary, and no approval needed to access the site, 
simply click the highlighted buƩon above and begin filling out your informaƟon. This applicaƟon will be used for all UAS flight applicaƟons 
regardless of being a blanket flight applicaƟon or an applicaƟon that covers one day, one week, one month, etc. 

We have broken down the applicaƟon into specific secƟons to address the informaƟon being requested and clarify what informaƟon you as the 
PI, Researcher, Pilot, etc., will need to provide in order to expedite the approval process.  
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HE TEXASA&M 
UNIVERSITY SYSTEM 

log Out and Exit 

Welcome! 

Please select from the available options below to report an incident {e.g. injury, illness, damage, or theft) , new assets (e.g. boats, fine art, or inland marine), safety concerns, or Occupational Health Program Enrollment. 

Submit a new Incident 

Submit a new Builders Risk 

Application 

Submit a new Asset 

Subm,t a new L.JAS Apohc ton 

For assistance, please contact System Risk Management: 

The TexasA&M University System 

System Risk Management 

301 Tarrow St. 5th Floor 

College Slation , TX 77840 

Campus Mail Stop 1262 
Phone Number: (979) 458-6330 

Fax Number: (979) 458-6247 

Ema~: rms-insurance@tamus.edu 

Submit 3 Safety Concern Submit .tn Occupational Health 

Program Enrollment 

Submit a Special Event 

Insurance Request 

Submit a Student Medica l 

Malpractice Renewal 

Submit a new Camp for Minors 

Application 
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The secƟon below is the first secƟon of the flight applicaƟon. Input your informaƟon and best contact informaƟon. Under “Company or 
OrganizaƟon” please list the System Member you are affiliated with NOT the system member property you are flying over. 

 

The next piece of informaƟon required is specific to the Member LocaƟon you will be flying. This will determine how your flight applicaƟon is 
routed for approval. It is important you answer this quesƟon accurately. Select “System Member Lookup” to find the correct member.  

 

 

System Member: ' 

Applicant's lnfonnation 

Applicant's Name: • 

Company or Organ alien: 

Applicant's Organiza o 's or 

Company's Websi e 

Applicant's Phone# • 

Applicant's Email: • 
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ext 

Enter d g s 'or 'US or type + 'or intemationa n mbers 

Please se ect e membe loca 10 you ill be ~y,ng a h s app ica 10 viii be forwarded to e,r superv,s1 g au or,ty for approval. 
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When you click the “System Member Lookup” buƩon, this screen below will populate with all System Member informaƟon. From here, review 
your flight locaƟon and select the correct System Member who is responsible for the property you will be conducƟng your flight at. If you are 
flying at your home campus, select your System Member. Again, DO NOT select your System Member affiliaƟon unless you are flying at your 
member property. This quesƟon is specific to where your flight is being conducted. Ex: If you are an AgriLife Employee but flying on TAMU 
property, your answer should be TAMU. If you have quesƟons, please contact the AgriLife Supervising Authority at UAS@ag.tamu.edu. We will 
guide you through this.  
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Locations 

m 
Mll'fflber Abbreviation M<!fflbe.- Code Membe-t" Oesenption Location N.ime Streett City Stale Posta l loc.1tion Number & Insured 

TAMUS 

TAMU 

TSU 

PVAMU 

ALRSH 

ALEXT 

TEEX 

TAMUG 

TFS 

TTI 

TAM" 

TAMUK 

WTAMU 

TVMOL 

TAMUC 

TAMUT 

HSC 

TAMUCT 

TAMUSA 

02 .. 
" 
" 
07 

" 

" 

23 

" ,. 
28 

"' 

SystemOffie.•TAMUS 

TexnA&MUnrvemty 

Tarle:onS~:e Unrvet1,ty 

P, .. ,,,. v-A&M University 

TuH A&M AgnLrfe Rnurch 

TuHA&MAgnLif• ElctfflM0n Serv,ce 

Teus A&M Unrvemiy Galvuto" 

TunA&MForel!Serv,ce 

Tun A&M Trans.porut>on lnstrtvte 

Tuas MM Un,vers,ty Co,pu1 Chnstl 

TunA&M ln:-,n.11iona! Unrvemty 

Tun A&M Unrver.ity KinlilSVlh 

West Teus A&M Un,vemty 

Tun A&M Vetenn•ry ''ed,c:iol 0 ,1gno11ic L•b0111tory 

Tun A&M Unrvet5>ty Comme1ce 

TitXas MM un,ver"'ty Tuark.lna 

Texas A&M Eng,Mtr,n; Expenm.nt S~t>on 

Tu.111 A&M Ut11vet11ty System 

Teu1A&MUl'IIVet11ty 

TarltttonSt.1taUrwe11,ty 

Teus A&M Ulllftmty-G•lvas:on 

Tex.nA&MTran1poruton ln111:u1e 

Tu.ts A&M U111V11r11ty- Corpus Christ, 

Tau,A&M lni♦rru,uon,1 Un,ven.ity 

Taus A&M Unrv-.ruy-Klngsv,11• 

Wnt TuuA&M Univ•r1<ty 

T•:u1A&M UnM1B1ty-Comm•·c• 

T•n1A&M UnivaB1ty-Tuu'o<•na 

T•u1A&M H•alth S<:i•nc• C•n:•r 

T•x.nA&M Urorv-.B•ty•Cantral Tun 

T•u1A&M U~B•ty-San Aruonio 

T•::c.11A&M E.nginunng E.xpanm•rt S111ion 

30 1 ltlTO'IIISt 2nd Floor. MS 111e 

P.O. Bo::c510J.!S 1337 

2147TAMUAGS\l, Offica517 

2147 TAMUAGSV. Offic• 517 

200TachnologyW1yRm2043A. 

PO Box 1075 

200TachnologyW1y. Stllta1120 

1111 R•ID Parkway. Ste 5223 

03000cHnDr. un,t57lO 

Campu18ox107 

WTBox00072 

2147TAt.tUAGSV. Offic•517 

POBo::c3011 

C•ntral PllntSu,klino 

8441 Rw•r11d•P1rh,oay 

1001Lnd•~1pPllca 

On• Univ•Bity W1y 

1111 RE.LUSParkway 

Collag•S11ti0n Ta,ca1 

Collai•St1tion Ta,ca1 

S:•ph•nvdla Tu.11 

Co11ei•St1t10n Ta,ca1 

Collag•St1t,on Ta,ca1 

Coliag• St1b0n fa,ca1 

Blyan TPII 

Corpu1Chn111 fa,ca1 

Sin Antonio Ta,ca1 

77840-iSQO " 
77843-1255 02 

1e402 ,. 
7744e " v .. 

77843-2147 " 77843-2147 07 

77845 ,. 
77553 ,0 

77845 

77807 " 
78412-5730 " 
78041 " 
78303 

7901~1 " 
77843-2147 zo 
, .. ,. 
75503 22 

77807 23 

70540 

7822< " 
77807 " 
77807 28 

30 
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Next you will need to provide your “Flight InformaƟon”. It includes “authorizaƟon”, “locaƟon”, “state and end dates”, etc. Please be as detailed as 
possible here. If you are submiƫng Blanket Flight App, please be sure for start and end date, you enter the enƟre period you wish to fly up to 
the end of the fiscal year. If you do not, this applicaƟon will not be properly documented as a Blanket Flight request. If you are not submiƫng 
a blanket flight applicaƟon, please include the precise dates you will be flying.   

In addiƟon, use the “Coordinate Lookup” funcƟons to accurately idenƟfy your flight area and Pilot locaƟon.  

 

 

Flight lnfonnation 

Flight Authorization: a 

Is the operator flying under 

Part 107? " 

Flight Details: purpose-, 

description, general location, 

etc. " 

Start Date: • 

Start Time: " 

End Date: • 

End Time: • 

Location/ Description of 

Proposed Flight Area: " 

Pilot Location latitude: • 

Comer 1 L.atltude: 

Corner 2 LatJtude: 

Corner 3 latitude 

Corner 4 Latitude: 

Q Hobby Q ?art 107, Civil COA, P blicCOA 

QYes O o 

/, 

/, 

?1 t Coordinate Loolcup 

Corner 1 Coordinate oo up 

Corner 2 Coordinate oo p 

Corner 3 Coordinate oolrup 

Comer 4 Coordinate ookup 
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The following secƟon is standard for all flight applicaƟons system-wide. If you select “yes” under “Is this flight related to a research project?” 
please be sure to include the name of the project and under “Research Project AssociaƟon” please provide your Maestro Project Number (ex. 
M1234). This will be used to verify other requirements associated when flying for research purposes.  

 

 

A(EXASA&M 

f\_GRILIFE 

Will this flight occur 0 es 0 0 

overseas? 

Is this flight related to a • es C' 0 

research project? 

Name of the Research 

Project: 

Research Project 

Association : * 

Will the pilot in command give • es G 0 

way to manned aircraft? 

Will you be operating from a 0 es • 0 

moving vehicle? ' 
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When submiƫng an UAS flight applicaƟon, you will be asked to provide the specific informaƟon seen below. While not highlighted as a required 
item by Origami, please provide the Member Asset Number if you have it available for record-keeping purposes. This will allow the AgriLife 
compliance office to properly document flights and UAS usage.  

 

 

 

  

UAS lnfonnation 

Is the UAS owned by a system • Yes O o 

member? • 

em erAsset 

UAS Type: ' 

anufacturer/ odel : 

FAA registration# • 

Is the eight of the UAS over 

551bs?(25kg) • 

Will there be a camera 

onboard? 

('I Yes 

T e ota 

• 
eight a a e-off, nc ud ng 

(' Yes ~ 
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e pay ad? 
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The UAS InformaƟon required on the applicaƟon conƟnues onto the quesƟons seen below. While these are “yes and no” quesƟons, please keep 
in mind and read the note requiring the documentaƟon associated with these quesƟons “must be uploaded” to the applicaƟon. Failure to aƩach 
proper documentaƟon will result in delayed review of your applicaƟon unƟl all items are received. If you are unsure of the documentaƟon 
requested or need clarificaƟon, please reach out to the AgriLife UAS Supervising Authority at UAS@ag.tamu.edu for addiƟonal assistance.  

If you intend to fly with more than one UAS, answer the highlighted quesƟon “yes” and the page below will provide an area for you to provide 
the addiƟonal aircraŌ informaƟon.  

 

 

Do you have maintenance 

records for the aircraft? 

Does the aircraft have any 

previously reportable 

accidents? ~ 

O Yes • o 

O es • o 

e t logs must be 

Do you have Aviation Liability ') Yes • o 
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e up oaded to the app ica ·o 

Insurance for this flight? 
Please upload a Ce ifica e o I su a ce o t e app ca ·o 

Will you be operating multiple _ C o .__ __ _ 
aircraft under this 

application? 



UAS Flight Application Instructions:  
Origami System Guide 

 

 

 

  

Additional UAS 

UASType 

Ma.nufacturer/Mode 

FAA Registration# 

Member Asset• 

We ght at take-off? 

UAS Type 

Manufacturer/Mode 

FAA Registration fl 

Member Asset# 

UAS Type 

Manufactureu t.,ode 

FAA Registration-,; 

Member Asset 'If 

WeJght at take-off? 

Hexacopter a ~er 

D M Pro 

The tota weight at ta e--off. including the payload? 

Hexacopter O dcopter 

0 M 0Pro 

The tota weight at take-off. includ ing the payk>ad? 

Hexacopter 0 dcopter 

O. M Pro 

The tota weight at ta e-off . .nctud1ng the payiOad? 

J\IEXASA&M 
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UASType 

Manufacturer/Model 

FAA Reg1strabon;, 

Member Asset P 

Weight at take-off? 

UAS Type 

Manufacturer/J.1odel: 

FAA Reg1strabon,, 

Member Assei P 

We,ght at take-off? 

UAS Type, 

Manufactureri'Model: 

FAA Registration #I 

Member Asset ;, 

Hexacopter: Ouadcopte 

C' M6000Pro 

The total we ght at take-off. including the payload? 

Hexacopter: Ouadcopte 

C' MOOOOPro 

The total we ght at tai<e-off. inciudmg the payload? 

Hexacopter: Ouadeopte 

D ~ 6000Pro 

The total we ght at tao<e-off. inc ud1ng the payload? 
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And finally, one of the last bits of informaƟon needed is Pilot InformaƟon. The quesƟons asked in this secƟon are pilot specific and will require 
the pilot’s informaƟon from the FAA. You are also required to aƩach a Remote Pilot CerƟficate as an aƩachment to the applicaƟon.  

If you are flying with more than one pilot, please answer the highlighted quesƟon below “yes” in order to provide their informaƟon. See the 
reference picture below.  

 

Pilot lnfonnation 

Is the pilot an employee of the 

Texas A&M University 

System? • 

Does this f. ght fall v1th1n the 

course and scope of your 

emp10yment? 

Pilot Name: • 

Pilot Phone # • 

Does the pilot have Remote 

Pilot Certificate? • 

UAS rPIC Pi ot Ceruficat;on 

Number 

Remote Certificate ssue Date: 

Are there any additional 

pilots? • 
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Yes Q o 

• Yes O o 

: mp oyee Lookup 

ext 

Enter d1g1ts 'or 'US or type + 'or 1ntemationa numbers. 

• Yes O o 

Please attach certi cate to the fi es 

il 
'the issue date ,s over 2 years. recurrent a,n,ng s requ,red . Tra1n1ng mus! be uploaded and a tache<I to appl cabon. 

® 0 
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Once all required informaƟon has been listed on the applicaƟon, you will complete the acknowledgement and signature porƟon. Please use your 
work email address and physical address to fill in these areas. Once this is completed, click “save and conƟnue” in the boƩom leŌ corner of the 
applicaƟon. You must select this in order to properly save and aƩach required documents. If you miss this step, your applicaƟon will not be 
submiƩed nor routed for approval. 

Ar• lh• ,. any add,tional 

pilots ? • 

Additional Pilots 

@)YH Q No 

a lf1pac•fara<ki<110n•I P1.<>:S ill'Nlede-a , J)le•Huploadand a::ach •lf'••adshe•twlhaUo!liareqund .,fom,n-on. 

C•ndlca111mustbauploadedandal!aCM<ltolheappJoc.a11Dn 

fiil 
ti ,nu• data over 2 ynrs . ...a.,n-.ru tru,ng,. requ.-.d T rain,ng must ba upload-.! and a l'..achfli 10 !he apploa!X><I 

fiil 
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fiil 

fiil 
If issue data,..,... 2yHrs. recuminl n,n,ng m reqW"ed Tr;o,nng multba ~dedand attached to Iha appi,all<>n 
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Once selected, the screen will save the informaƟon and refresh. On the boƩom of the applicaƟon, you will see “supporƟng documentaƟon” and 
a “upload file” buƩon on the far right boƩom of your screen. See below for reference. From here, upload all required documentaƟon for your 
UAS applicaƟon.  

  

  

Acknowledgment and Signature 

I accept and acknowledge the O 
accuracy of my application. " 

Electronic Signature: • 

Date of Acknow5edgement: 

Email: • 

Address: ' 

City : • 

State: - None Selected -

Zip: ' 
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File Name Descnpbon Folder Date ---. 
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The next screen (see below) will allow you to upload documents to your applicaƟon. There is a “upload mulƟple files” opƟon to make this 
process easier or you can upload each document one by one. Please provide a few words for the descripƟon of the documents if their contents 
are unclear from the document Ɵtle.  

 

 

  

Upload New File 

File: • 

A ached To: 

Folder· 

Desc p n: 

Categories· 

Document Sta us: 

Document -ype 

Bill ReV!e To en: 

Adjus er Review: 

I C oose Fi e I o file c ose 

•c ,c or drop f e above to add . 

UAS - UAS20240 1 8 

"UAS 

- ore Selected -

- ore Selected -

- ol'le Selected -

A(EXASA&M 
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As a reminder, the following documents are required for all UAS ApplicaƟons:  

 FAA Remote Pilot CerƟficaƟon  
 sUAS CerƟficaƟon of RegistraƟon  
 Images of the FAA “Tail Number” 
 FAA Part 107/CoA Waiver (Screenshot or Equivalent) 
 DocumentaƟon of Appropriate AviaƟon Insurance (if applicable) 
 AeronauƟcal SecƟonal Chart of Flight LocaƟon 
 Risk Assessment Matrix for each flight and flight locaƟon  
 Flight Safety Plan with Loss of Control ConƟngency Plan  
 UAS Maintenance Log  
 UAS Incident Log  

Once all required documents have been uploaded, click “save” to take you back to the applicaƟon page. From here select “save changes” and you 
will be taken to another page giving you the opƟon to upload addiƟonal documents. If you are done, select the buƩon on the boƩom “I’m Done” 
and your applicaƟon will be saved and submiƩed. 
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Upload any relevant files 

Save S ccess'u l. 

You can upload any relevant docume ts and I 

Filename 

• ~a,ntenance Log FA3YAA4QPT docx 

l IOI'€. ck ere to log out 
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Once this final step has been completed, an Origami System email will be sent to you with confirmaƟon of your applicaƟon submission, (see 
below). It is important you keep this email for future records as it has a unique email address connected to your flight applicaƟon. If you need to 
upload documents, log a flight, or send addiƟonal informaƟon related to your applicaƟon, you will reply to this email and you response will be 
saved in Origami aƩached to your applicaƟon.  

 

 

Again, be sure to KEEP THIS EMAIL. This email will be used for daily flight submissions associated with your applicaƟon.  

 

 

New UAS Application Submitted - UAS2024000162 

• 

notifications@origamirisk.com 
To Unmanned Aircraft System 

Q Yo u rep lied to this m•ssage on sn /2024 9:30 AM. 

~ Submitted UAS Application.pd! v 
0 128KB 

Howdy! 
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f) Reply <~ Reply All ➔ Forward ] ~ 0 
Wed Bn/2024 9:18 AM 

Thank you for submitting the attached application to Texas A&M Agrilife Research. The supervising authority will review your application and supporting documents. 

Thank you, 

System Office Risk Management 
1262 TAMU I College Station, TX 77840-7896 
Moore/Connally Building 
301 Tarrow St., 5th Floor 
College Station, TX 77840-7896 

THE TEXAS A&M UNIVERSITY SYSTEM 
www.tamus.edu 
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DAILY FLIGHT APPLICATIONS 

To properly document your daily flight applicaƟons, please reply to the email in the picture above. This can only be done aŌer you have already 
submiƩed a flight applicaƟon in Origami. For efficiency purposes, please use the format below when sending in your daily flight applicaƟon. As a 
reminder, these daily flight applicaƟons are to be submiƩed BEFORE you fly.  

When you reply to the email, you will noƟce the unique email address associated with Origami and your Flight ApplicaƟon (highlighted below). 
ConƟnue to email this address for all daily flight applicaƟons.  

 

 

 

If the informaƟon from your daily flight applicaƟon changes, such as you must reschedule the date, you are going to fly two Ɵmes instead of four 
Ɵmes, etc., you need to send another email with the updated and correct informaƟon. If you are rescheduling for another day, please let us know 
in the follow up email so we know there were no flights on the original date.  
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From v stephen.lopez@ag.tamu.edu 

To live- rep Mo-10955.85b3790a-90b0-4155-8b67 • 599d67f3a 17 d@origamirisk.com 

Cc 

Subject RE: New UAS Application Submitted • UAS2024000162 

Daily Flight Application 

Anticipated Flight Date: 08/27/2024 
Total Number of Anticipated flights : 4 

Stephen Lopez, MJur I CCEP 
Compliance Office, II 
Public Information Officer I Records Retention Office, 
Texas A&.1 AgriLife Administrative Services 
2147 TAMU, College Station, TX 77843-2147 
578 John Kimbrough Blvd, AGSV Suite 514 
979-314-0650 Stepben.Lopez@ag.tamu.edu 
Administrative Services Customer Support 



UAS Flight Application Instructions:  
Origami System Guide 

 
 

REMINDERS 

Should you run into problems with the Origami System, have quesƟons regarding prohibited technology, or have any quesƟons related to UAS 
Compliance, reach out to the AgriLife Supervising Authority at UAS.ag.tamu.edu or to Compliance Officer I, Kevin Helmer for assistance.  

AddiƟonal UAS informaƟon such as training for new pilots, rules and procedures, UAS compliance requirements, etc., can be found on the 
AgriLife UAS site: Unmanned AircraŌ Systems (sharepoint.com).  
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https://agnettamu0.sharepoint.com/sites/AdminServices/SitePages/Unmanned-Aircraft-Systems.aspx

