UAS Flight Application Instructions:
Origami System Guide

From the AgriLife UAS page, the link: Office of Risk Management — Texas A&M University System site (tamus.edu) will take you to the page seen
below. Be sure to select Origami Portal. Once selected you will be taken to the new page for all AgriLife UAS Applications. Be sure to utilize this
page regardless of where you are flying. Whether you are flying on campus, off campus, in Brazos or Burleson County, or any other county. The

process will be run through this link.


https://www.tamus.edu/risk/
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Once you have selected “Origami Portal”, it will take you to the screen below.

Among the options, you will see the button “Submit a new UAS Application”. Selecting this button will take you directly to the application where
you can start filling in your specific information regarding your flight. There is no login necessary, and no approval needed to access the site,
simply click the highlighted button above and begin filling out your information. This application will be used for all UAS flight applications
regardless of being a blanket flight application or an application that covers one day, one week, one month, etc.

We have broken down the application into specific sections to address the information being requested and clarify what information you as the
Pl, Researcher, Pilot, etc., will need to provide in order to expedite the approval process.
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The section below is the first section of the flight application. Input your information and best contact information. Under “Company or
Organization” please list the System Member you are affiliated with NOT the system member property you are flying over.

The next piece of information required is specific to the Member Location you will be flying. This will determine how your flight application is
routed for approval. It is important you answer this question accurately. Select “System Member Lookup” to find the correct member.



UAS Flight Application Instructions:
Origami System Guide

When you click the “System Member Lookup” button, this screen below will populate with all System Member information. From here, review
your flight location and select the correct System Member who is responsible for the property you will be conducting your flight at. If you are
flying at your home campus, select your System Member. Again, DO NOT select your System Member affiliation unless you are flying at your
member property. This question is specific to where your flight is being conducted. Ex: If you are an AgriLife Employee but flying on TAMU
property, your answer should be TAMU. If you have questions, please contact the AgriLife Supervising Authority at UAS@ag.tamu.edu. We will

guide you through this.
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Next you will need to provide your “Flight Information”. It includes “authorization”, “location”, “state and end dates”, etc. Please be as detailed as
possible here. If you are submitting Blanket Flight App, please be sure for start and end date, you enter the entire period you wish to fly up to
the end of the fiscal year. If you do not, this application will not be properly documented as a Blanket Flight request. If you are not submitting
a blanket flight application, please include the precise dates you will be flying.

In addition, use the “Coordinate Lookup” functions to accurately identify your flight area and Pilot location.
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The following section is standard for all flight applications system-wide. If you select “yes” under “Is this flight related to a research project?”
please be sure to include the name of the project and under “Research Project Association” please provide your Maestro Project Number (ex.
M1234). This will be used to verify other requirements associated when flying for research purposes.
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When submitting an UAS flight application, you will be asked to provide the specific information seen below. While not highlighted as a required
item by Origami, please provide the Member Asset Number if you have it available for record-keeping purposes. This will allow the Agrilife
compliance office to properly document flights and UAS usage.
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The UAS Information required on the application continues onto the questions seen below. While these are “yes and no” questions, please keep
in mind and read the note requiring the documentation associated with these questions “must be uploaded” to the application. Failure to attach
proper documentation will result in delayed review of your application until all items are received. If you are unsure of the documentation
requested or need clarification, please reach out to the Agrilife UAS Supervising Authority at UAS@ag.tamu.edu for additional assistance.

If you intend to fly with more than one UAS, answer the highlighted question “yes” and the page below will provide an area for you to provide
the additional aircraft information.



UAS Flight Application Instructions:
Origami System Guide



UAS Flight Application Instructions:
Origami System Guide

And finally, one of the last bits of information needed is Pilot Information. The questions asked in this section are pilot specific and will require
the pilot’s information from the FAA. You are also required to attach a Remote Pilot Certificate as an attachment to the application.

If you are flying with more than one pilot, please answer the highlighted question below “yes” in order to provide their information. See the
reference picture below.
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Once all required information has been listed on the application, you will complete the acknowledgement and signature portion. Please use your
work email address and physical address to fill in these areas. Once this is completed, click “save and continue” in the bottom left corner of the
application. You must select this in order to properly save and attach required documents. If you miss this step, your application will not be
submitted nor routed for approval.
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Once selected, the screen will save the information and refresh. On the bottom of the application, you will see “supporting documentation” and
a “upload file” button on the far right bottom of your screen. See below for reference. From here, upload all required documentation for your
UAS application.
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The next screen (see below) will allow you to upload documents to your application. There is a “upload multiple files” option to make this
process easier or you can upload each document one by one. Please provide a few words for the description of the documents if their contents

are unclear from the document title.
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As a reminder, the following documents are required for all UAS Applications:

e FAA Remote Pilot Certification

e sUAS Certification of Registration

e Images of the FAA “Tail Number”

e FAA Part 107/CoA Waiver (Screenshot or Equivalent)

e Documentation of Appropriate Aviation Insurance (if applicable)
e Aeronautical Sectional Chart of Flight Location

e Risk Assessment Matrix for each flight and flight location

e Flight Safety Plan with Loss of Control Contingency Plan

e UAS Maintenance Log

e UAS Incident Log

Once all required documents have been uploaded, click “save” to take you back to the application page. From here select “save changes” and you
will be taken to another page giving you the option to upload additional documents. If you are done, select the button on the bottom “I’'m Done”
and your application will be saved and submitted.
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Once this final step has been completed, an Origami System email will be sent to you with confirmation of your application submission, (see
below). It is important you keep this email for future records as it has a unique email address connected to your flight application. If you need to
upload documents, log a flight, or send additional information related to your application, you will reply to this email and you response will be
saved in Origami attached to your application.

Again, be sure to KEEP THIS EMAIL. This email will be used for daily flight submissions associated with your application.
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DAILY FLIGHT APPLICATIONS

To properly document your daily flight applications, please reply to the email in the picture above. This can only be done after you have already
submitted a flight application in Origami. For efficiency purposes, please use the format below when sending in your daily flight application. As a
reminder, these daily flight applications are to be submitted BEFORE you fly.

When you reply to the email, you will notice the unique email address associated with Origami and your Flight Application (highlighted below).
Continue to email this address for all daily flight applications.

If the information from your daily flight application changes, such as you must reschedule the date, you are going to fly two times instead of four
times, etc., you need to send another email with the updated and correct information. If you are rescheduling for another day, please let us know

in the follow up email so we know there were no flights on the original date.
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REMINDERS

Should you run into problems with the Origami System, have questions regarding prohibited technology, or have any questions related to UAS
Compliance, reach out to the AgriLife Supervising Authority at UAS.ag.tamu.edu or to Compliance Officer I, Kevin Helmer for assistance.

Additional UAS information such as training for new pilots, rules and procedures, UAS compliance requirements, etc., can be found on the
Agrilife UAS site: Unmanned Aircraft Systems (sharepoint.com).


https://agnettamu0.sharepoint.com/sites/AdminServices/SitePages/Unmanned-Aircraft-Systems.aspx

