*If dropping a dependent due to DIVORCE, please contact the Benefits Office first.

TO DROP A DEPENDENT

Go to the Benefits icon Benefts

Select BENEFITS under the Change section

Select the REASON and enter the date for your change.

Change

Beneficiaries

Dependents

Benefit Event Type

Benefit Event Date

* l select one

* | MM /DD 7 YYYY

Click on SUBMIT.
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On the next page, you should see an option to OPEN the Change Benefits section.

Change Benefit Elections
Due Date 02/04/2018

Open

You will be taken through each benefit section. lSection 1- Health|

Click inside the box to view your dependents.

Take the “X” off of the dependent that you want to drop.

Health Care Elections 4 items

Benefit Plan *Elect / Waive Enroll Dependents
Medical - Blue Cross Blue Shield of TX
PPO A&M Care © Elect
() waive
Dental - Delta Dental DHMO | | Employee Only
© Elect
O Waive
Dental - Delta Dental DPPO
() Elect
o Waive
Vision - Superior Vision VIS | Employee Only
© FElect
() Waive

Save for Later

Cancel

When finished, click Continue.
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Continue through each of the next sections and make changes if needed. Otherwise
just click CONTINUE

Save for Later Cancel

|Section 2 — Spending Account|

|Sec:tion 3 - Life Insurance|

|Section 4 - Beneficiaries|

You can update your beneficiaries here. If no changes, click Continue

The last page is tcReview your changes.

You will see the total cost at the TOP of the page.

Total Cost Total Credits Total Employee Net Cost/Credit
§401.24 Monthly Cost  $60.00 Monthly Credit $341.24 Monthly Cost

At the bottom, you will need to click on the | Agree box.

Electronic Signature
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Save for Later

Click Submit to finish.



