
 

Job Title Multimedia Project Specialist III 

Job Code 9397 

Exempt Status Exempt 

Position Status  

EEO Classification  

 
Job Summary 
 
The Multimedia Project Specialist III, under general supervision, creates and updates web-based training 
and multimedia curriculum products. Meets with customers to determine graphic needs and requirements. 
 
Essential Duties and Responsibilities 
 

 Meets with customers to determine advanced graphic needs and requirements. 

 Creates and updates multimedia/graphic requests. Provides input to policies, procedures, rules, and 

regulations.  

 Consults, designs, and develops accessible animations, graphics, and simulations. 

 Reviews for functionality, browser compatibility, consistency, and user interface design, ensuring that 

guidelines are met. 

 Instructs designers on best practices and methods to meet the needs. 

 Approves graphics/multimedia prior to publication.  

 Consults with team members on template and coding creation based on course needs. 

This document represents the major duties, responsibilities, and authorities of this job, and is not intended to 
be a complete list of all tasks and functions. Other duties may be assigned. 
 
Additional Responsibilities 
 
Minimum Requirements 
 
Education – Bachelor’s degree in applicable field or equivalent combination of education and experience. 

Experience – Four years of related experience.  

Knowledge of – Knowledge of word processing and spreadsheet applications. Knowledge of graphic 

formatting and its appropriate use. 

Ability to – Ability to multitask and work cooperatively with others. Ability to create original artwork in 

various imaging file formats. 

Licensing / Professional Certification – None. 



Physical Requirements – None. 

The physical demands described here are representative of those that must be met by an employee to 
successfully perform the essential functions of this job. Reasonable accommodations may be made to 
enable individuals with disabilities to perform the essential functions. 

Supervision of Others 
 
This position generally does not supervise employees. 
 
Other Requirements 
 
 
 

 


