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Classification Title Code/Title: 9244 / Hazard Mitigation Coordinator I 
 

Exempt Status: Exempt 
 

Pay Grade: 10 
 
Job Summary:  
 
The Hazard Mitigation Coordinator I, under general supervision in the Texas A&M Forest Service (TFS), manages the 
Community Wildfire Protection Planning program.  This position serves on the TDEM State Hazard Mitigation Team.  This 
person also serves as the subject matter expert (SME) regarding fire adaptive community planning and TFS applied 
technology (Community Risk Assessor, & TxWRAP).  Coordinates the design delivery of TFS sub recipient grants 
provided to local governments for wildfire mitigation.  Directs and supervises Post-Fire Assessment Team program. 
 
 
Essential Duties and Responsibilities 
 

• Assigned to the TDEM TFS DR -4029 grant. As directed completes the Mitigation and Prevention Department efforts 
in developing the mitigation guide, the how to guide and the completion of a fuels symposium.  
 

• Engaged in writing the mitigation guide, the how to guide and the findings of the fuels symposium 

 

• Ensures and provides communication link between TFS and TDEM regarding the grant. Completes reports for the 
grant. 
 

• Under limited supervision coordinates in the completion of wildfire mitigation planning within councils of 
government mitigation action plans and provides TFS updates to TDEM for the State Hazard Mitigation Plan.   

 

• Actively represents TFS on the TDEM State Hazard Mitigation Council and to FEMA Region VI Mitigation Section.  
 

• Promotes TXWRAP and completes TXWRAP training to local government and council of governments audiences; 
engaged in TXWRAP field operation enhancement efforts with Prediction Services.  

 

• Reviews in-place TFS mitigation planning processes and completes updates.  
 

• Maintains and generates mitigation planning reports and summaries.  
 
• Provides information regarding the FEMA HMGP grant program to cities and counties. 
 
 
This document represents the major duties, responsibilities, and authorities of this job, and is not intended to be a complete list of all 

tasks and functions. Other duties may be assigned. 

Additional Responsibilities 
 
As assigned 
 
Minimum Requirements 
 
Education – Bachelor’s degree in a natural resources, emergency management or closely related field. 

Experience –Two years experience as a TFS WUI Specialist II or equivalent experience that includes mitigation planning.  
Experience includes mitigation, prevention, public information and suppression. 
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Knowledge, Skills, Abilities 

• Knowledge of TDEM mitigation practices FEMA HMGP grants, and ICC & NPFA standards. 

• Self directed with ability to multitask and work cooperatively with a wide range of cooperators.  
• Strong verbal and written communication skills and public presentation skills 

• Working knowledge of PC based programs and software 

• Ability to work in wildfire and all-hazards responses by maintaining moderate fitness standard. 

Registration, Certification, or Licensure  

• Valid Texas Driver’s License 

• NWCG credentials as a Firefighter Type II, PETL and PIO-F 

Supervision Received/Given    
 
This position generally does not supervise employees. 
 
Other Requirements 
 

• May work beyond normal business hours and/or work on weekends. 
 

• Administrative physical demands: 
o May require extended bending, reaching, stooping, kneeling, squatting and sitting. 
o May require extended communication with visitors and employees in person, telephonically or electronically. 
o May require infrequent travel in State vehicles with overnight stays. 
o May require operating computers with high definition screens for extended periods of time. 

 

• The physical demands described above are representative of those that must be met by an employee to successfully 
perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with 
disabilities to perform the essential functions. 

 

 

 

 

 


