Web And Information Designer

Job Title

8884
Job Code
Exempt Status Exempt
Position Status

3
EEO Classification

Job Summary

The Web And Information Designer, under direction, designs and produces a variety of graphical
imagery, animations and other multimedia-rich applications. Manages architectures of websites, including
content management system (CMS) and advising of staff.

Essential Duties and Responsibilities

e Designs, creates, formats and produces high-quality, original web-based designs.

e Designs and produces a variety of graphical imagery, video, and other multimedia-rich content.

e Collaborates with on-campus clients and web developers to develop user interface requirements, and
defines, prototypes, and documents highly usable interfaces to meet those requirements.

e Maintains and improves existing web systems and hardware.

e Creates automated tasks and systems for data transfer in web-based applications, web-site
expansion or other uses.

o Establishes procedures for authoring web content. Advises faculty, staff, and students on matters
related to web content. Trains new web content authors on web publishing policies and the use of the
CMS.

e Implements a web content strategy to meet business goals by maximizing the impact of web content.

This document represents the major duties, responsibilities, and authorities of this job, and is not intended to
be a complete list of all tasks and functions. Other duties may be assigned.

Additional Responsibilities

Minimum Requirements

Education — Bachelor’s degree or any equivalent combination of training and experience.
Experience — Three years of professional web design and development experience.

Knowledge of — Knowledge of word processing, spreadsheet, database, and graphic design applications.
Knowledge of HTML and the web design production process.

Ability to — Ability to multitask and work cooperatively with others. Oral and written communication skills.
Organizational skills.

Licensing / Professional Certification — None.

Physical Requirements — None.



The physical demands described here are representative of those that must be met by an employee to
successfully perform the essential functions of this job. Reasonable accommodations may be made to
enable individuals with disabilities to perform the essential functions.

Supervision of Others

This position generally does not supervise employees.

Other Requirements

Approved by:

Date approved:

Reviewed:




