
 
 

Job Title 
 
TFS Sustainable Forestry Department Head 

 
Job Code 

 
8154 

 
Exempt Status 

 
Exempt 

 
Position Status 

 

 
EEO Classification 

 

 
Job Summary 
 
The TFS Sustainable Forestry Department Head, under general direction, develops and manages 
Agency initiatives with assigned field staff and program management personnel to integrate and deliver 
sustainable forestry programs statewide. 
 
Essential Duties and Responsibilities 
 
• Provides leadership, staff supervision, support, coordination with field operations, and program 

assistance to Sustainable Forestry Programs. 
 
• Approves and hires new employees for programs. Approves leave requests and time sheets. 

Performs annual employee evaluations. 
 
• Manages program budget. Provides budgetary oversight to Sustainable Forestry accounts in 

accordance with applicable laws, policies, rules, procedures, and guidelines.  
 

• Writes and manages grant proposals. 
 
•  Interprets ad valorem tax related factors such as growth, price, and forest management costs. 

Presents presentations and papers on statuses of forest resources. 
 
• Schedules and prepares team meetings and education materials with department staff. 

 
• Develops and maintains working relationships with carbon credit market players. 

 
This document represents the major duties, responsibilities, and authorities of this job, and is not intended to 
be a complete list of all tasks and functions. Other duties may be assigned. 
 
Additional Responsibilities 
 
 
Minimum Requirements 
 
Education – Bachelor’s degree in Forestry or equivalent combination of education and experience.  

Experience – Ten years of related experience developing and implementing local and regional forestry 
programs in a supervisory capacity. 

Knowledge of – Knowledge of Forestry Inventory Analysis (FIA), resource analysis, Best Management 
Practices (BMP), economic development, and forest stewardship. 



Ability to – Ability to multitask and work cooperatively with others. Ability to work independently once 
given a project. Effective interpersonal, verbal, and written communication skills. Ability to work under 
stressful conditions and deadlines.  

Licensing / Professional Certification – Valid driver’s license. 

Physical Requirements – None.  

The physical demands described here are representative of those that must be met by an employee to 
successfully perform the essential functions of this job. Reasonable accommodations may be made to 
enable individuals with disabilities to perform the essential functions. 

Supervision of Others 
 
This position generally supervises employees.  
 
Other Requirements 
 
• Work beyond normal offices hours and/or work on weekends.  
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