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Classification Title Code/Title:  Diagnostic Technician  
 

Exempt Status: Exempt *Exemption may be subject to applicable salary requirements from the Department of Labor 

Non-Exempt  

Pay Grade: 5 

Job Summary: The Diagnostic Technician I, under general supervision, collects and prepares samples, performs assays, 
records and reports results for diagnostic specimens submitted from the public. Testing performed aids in diagnosis of animal 
conditions or disease. 

 

Essential Duties and Responsibilities 

• Ensure samples submitted for diagnostic testing are properly accessioned, enter case data into a computer based 
laboratory information management system (LIMS), ensure samples are fit for purpose of the requested test. 

• Review submittal forms and interpret test requests/client instructions.  
• Follow standard procedures in conducting routine diagnostic laboratory test methods.  
• Use, monitor, and maintain laboratory equipment and other scientific apparatus.  

• Prepare reagents, standards and controls as needed.  

• Read, compute and record observations, results and measurements into LIMS.  

• Ensure documentation for all tests performed in the section meets quality assurance requirements.  

• Communicate with clients requesting basic testing details and capabilities.  

• Adhere and conform to quality assurance and safety programs and procedures. Assist in identifying incidents of 
nonconformance and noncompliance. Actively participate in quality assurance and safety programs. 

• File, copy and/or scan relevant paperwork, including but not limited to worksheets, forms, accession forms, regulatory 
forms, quality assurance and safety documentation, equipment maintenance forms and logbooks. 

• Perform all work in accordance with validated test methods, SOPs, procedures, employee training and proficiency, and 
equipment standards, as applicable.  

• Performs other related duties as assigned. 
 
 

 
This document represents the major duties, responsibilities, and authorities of this job, and is not intended to be a complete list of all 

tasks and functions. Other duties may be assigned. 

Additional Responsibilities 
 
 
Minimum Requirements 
 
Education – High School graduation or equivalent combination of training and experience. 

Experience –  

Knowledge, Skills, Abilities 

Knowledge of laboratory and computer equipment. 
 

Ability to multitask and work cooperatively with others. 
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Registration, Certification, or Licensure  

 
Supervision Received/Given   Works under direction and generally supervises.  
. This position generally does not supervise employees.  
 
Other Requirements 
 

• Employee may be required to take pre-exposure rabies vaccination series at the expense of the employer. 
 

The physical demands described here are representative of those that must be met by an employee to successfully 
perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with 
disabilities to perform the essential functions. 

• *List physical demands 
 

 


