
 

 
Job Title 

 
Mechanic I 

 
Job Code 

 
5589 

 
Exempt Status 

 
Non-exempt 

 
Position Status 

 

 
EEO Classification 

 

 
Job Summary 
 
The Mechanic I, under general supervision, maintains and repairs gasoline-engine vehicles and 
equipment. 
 
Essential Duties and Responsibilities 
 

• Performs skilled tasks in the general maintenance and repair of automotive equipment including 
servicing, adjusting and repair of gasoline and diesel engines and all vehicle components.  
 

• Uses engine and systems diagnostic equipment.  
 

• Orders parts and supplies.  
 

• Uses computer to obtain vehicle repair information and administer fleet wide maintenance program, 
including notification to appropriate leaders upon neglect or failure to maintain vehicles 
 

• Performs safety inspections and adhere to safe shop practices 
 

• Support agency emergency response requirements and other activities. 
 

• Provides work orders, logs, and records.  
 
 

This document represents the major duties, responsibilities, and authorities of this job, and is not intended to 
be a complete list of all tasks and functions. Other duties may be assigned. 
 
Additional Responsibilities 
 
 
Minimum Requirements 

 
Education – High school diploma or equivalent combination of education and experience. 

Experience – One year of related experience.  

Knowledge of – Significant working knowledge engine and drivetrain components.  General 
understanding of automotive maintenance and repair. 

Ability to –  Troubleshoot and diagnose vehicle and equipment problems.  Ability to multitask and work 
cooperatively with others. Ability to utilize maintenance software, shop tools and equipment.  Ability to 
travel frequently to field locations. 



Licensing / Professional Certification – Valid driver’s license. May be required to obtain State of Texas 

class “B” vehicle operator’s license within six months of hire (Commercial Driver’s License Class A with 

passenger endorsement and air brakes endorsement) within 2 years of employment.  

Physical Requirements – Ability to lift heavy objects.  

The physical demands described here are representative of those that must be met by an employee to 
successfully perform the essential functions of this job. Reasonable accommodations may be made to 
enable individuals with disabilities to perform the essential functions. 

Supervision of Others 
 
This position generally does not supervise employees.  
 
Other Requirements 

• May be required to work long hours and maintain 24 hour availability 
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